Change the Security

**If you have not converted a specification on your machine to Word you
must first change the macro security in Word. Follow directions below first.
If you have skip steps 1-3!

1. Open Word
2. Select Tools » Macro P Security and select the Medium radio button

ety B

Security Level | Trusted Sources I

™ High. ©nly signed macros From trusted sources will be
allowed ko run, Unsigned macros are automatically
dizabled.

i+ Medium, You can choose whether or nok to run
ipotentially unsafe macros, ;

™ Low (mot recommended). You are not prokected From
pokentially unsafe macros, Use this setbing anly iF ywou
have wirus scanning software installed, or wou are sure
all documents wou open are safe,

Mo virus scanner installed,

(04 I Zancel

W

Click ok
4. Exit Word.

Convert to Word from Specsintact

Open you Job and select the specification(s) to be converted.
. Select, on the Menu Bar, Sections P Convert to WordSpec.
3. Click Yes

N —



specsIntact |

@ Are you sure yol wank o convert bo Saord3pec Seckion 01500, 580

| w

4. If you have tailoring options in your specifications you will get the
following. Make your selections and click ok.

Tailor Sections in Job: KARENAS |_ O] x|

T ailaring Optione, will adversely affect the conversion o 'word, Far this
reazon, any T allorng Options selections should be made at this time.
Pleaze uncheck all Tailoring Optionz that should be removed from the
Section(z]. Theze options and all other T ailoring tags will be remowved
by the converzion process. Ohoe the conversion is camplete, any
remaining T ailaring options will be treated az ordinany text,

[T Any selected [checked) options apply to all Sections

01500 - TEMPORARY CONSTRUCTION FACILI Mark Al
CivIL PROJECTS (1)

Clear All
]
Cancel
Help
[ 1Murmber of accurences of aption in Section
SpecsIntact

OF the 1 Section available for tailoring, 0 Section was tailored,

5. Next you will get a dialog box asking you to select the Units and click ok



Conversion Options

YWordSpec reguires the zelection of a Lnit Of
teazurement. Flease zelect from below.

Femoves the English tags
and all Metrc infarmatian

= Both

Ok

6. This next window is warning you about the macros. That was handled in
steps 1-3, click ok.

Security Warning E

ordS pec may not work, correctly under Microzoft *word
verzion 2000 and later unless the security level zetting iz
corecty configured at kMedium ar Law.  Click on help for maore
infarmatian.

[T Don't show this box agaire

Ok Cancel Help

7. Next dialog box is telling you that the document you are converting has
macros. Click ok.
i Microsoft YWord

The document wou are opening conkains macras, Some mackas may conkain harmbul viruses, IF you are sure this docurment is
from a trusted source, click Yes, IF wou are nok sure and want ko prevent any macros From running, click Mo,

i Cancel |

Lastly you will get a box indicating that the conversion is happening. Once the
box goes away, you should find a folder called WordSpec Documents under
your job folder. There you should find your Word document. Double-click it
and it will open your document in Word.

To get Remove Notes

1. On your Menu Bar, click WordSpec P Utilities.
2. Once opened scroll down and select Remove Notes and click Run.



Wordspec Utilities Ed |

Select a Utility

Title Cleanup - R
Combine Sections _I _un |
Inzert Header j
Remove Motes hd Cancel

— Description

M odify the Job Hame and Title that
appear in the header of specification
sectionz, either for the open zection or
all sections in the job.

3. Make your selection. Usually both are selected and click ok.
Removenotes |

You are about to permanently remove notes
from thiz specification section. Depending
on the zize and number of notes, it is
pozsible that this can not be undone.

[+ Remove the Section Header

¥ ‘Remove the Scope Hote:

1] 4 | Cancel |

The Notes are removed!!!



